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Name of pTAPTSA: _imwther Jockson Middie School PTH

EIN Number: SL-1188822 - Date of Audit: | ‘:]/L\/LB‘B
3/ [ zoa to b/%o/ 20\8

Audit pericd from

Presented to PTA executive L)oarci on: :H 24 i ¥8  (date) and adopted by your General
Membership on: 9 ’ Sii¥ (date).

Date of last audit: __ 1 ’\’3/ 2013
V2016 o__Gl3o]2o13

PTA District/ Northern VA oTA Councj a\rﬁw Coondy
Signed: 7 Signed:

Treasure

Signatures should be current president and treasurer in office at time of executive board approvol and
general membership adoption. The following information is submitted to the Virginia PTA as the
annual audit of this association.

Last audit covered the period from

AUDIT COMMITTEE or AUDITOR: (o committee of 3 people that are not authorized to sign
checks for this PTA during this gudit period OR an experienced quditor}

The financial records of this PTA are complete or incomplete. If incomplete, include
comments detajling missing documentation and recommendations.

Audit C‘ZV Auditor:
Signed: s — / Signed:
Print Name: ,%M Printed Name:

Audit Committee Chair

Phone: ‘ Crganization:

Signem' /%7 Address:

Audif Cormnmlttee Member

=<

Signed: Phone number;

Audit Committee Member
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Financial Management Checklist

The purpose of this checklist is to provide general guidance to PTA volunteer leaders in the
management of thelr resources. Stewardship of other peo le's money is an important part of
volunteer activity and requires systematic and ongoing attention.

This is a complete review of the financial management practices of the PTA, and assists the audit
committee/auditor with their inspection of the books and records. This checklist is kept as part of
the adopted audit report and filed with the permanent financial records.

Officer information:

President during audit period: %G-'f \;_&ro.. H CJ"\‘\“ phone: F03- 24223 b6M
Treasurer during audit period: \"\'0\\\} b‘-‘\:'\f’e\\“f‘ﬁ phone: 03 ~ 395~ Lo\

Secretary during audit period: C0-5€>i Weterston phone: B0~ 283 - LS

[ Treasurer’s Records: Treasurey Audit Committea
1. Do the treasurer records include: .
« Contact information for the Executive Board? ves | |No Yes [ | No
‘e Copy of previous audit? m— Yes No

« Copy of the bylaws and standing rules {if applicable]? E Yes ! No Yes No

+  Copy of membership roster? L ves [ | No Yes | | No :
« Copy of the adopted hudget? Q Yes [ No Yes | No

« Copy of IRS 990 filing? Yes || No Yes {_|No

« Copy of insurance policy?

o Acopy of the 501c(3) determination letter?
« Acopy of the sales tax exempt certi:_'ﬁate? {if upplicable)

« A copy of bank signatory paperwork? *xjagger
« Minutes of all meetings? {Board an general memgersf?i_p}? ) v
e Treasurer reports with budget-to-date information for
~every meeting?
» Bank statements?
+ Documentation for every expense and ait income?
«  The anhual year-end report?
7. Were the records turned overina timely manner to the audit
committea?
If no, when were they turned over?
Comments:
Recommendation: All PTA records are the property of the
PTA and shall be available to the membership.
3. Where are your treasurer records maintained?

tocation: Wa% e T(&“,.S\Jf‘f»{'
Address: 9022 wh‘&'g\? ch CH FG.J;'CO\M VA L2072

¥ possible, your records shouid be kept at your school in a secure
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location. Your board needs to know where these books are
kept.

. Are the current treasurer books held by the treasurer?
The treasurer maintains all financlal records.

fves [1nNo

Budget: Treasurer Augit Committee
1. Was the budget adopted by the general membership? M yes Ll No Yes | | Neo
When?
e, _alvfea®
Comments: {date}
Recommendation: The proposed budgetis to be prepared
by a budgei committee, presented to the executive board
and then to the general membership for adoption. We are a
membership association and this money belongs to our
members.
- 2.
» Was the budget prepared by a budget committee? [*]ves [MNo -
. BT
if ha, who prepared the budget? Treosorer n G‘h\ef'g | + g \
« Isthe budget based on knowledge of last year’s ToRes LINo PESOANE)
income/expenses, current financial conditions, expense
needs ete.?
« Does the budget show all sources of incoms, totaled and V] Yes _inNe
balanced, against all total expense categories? .
e Was the budget reviewed by the Board before general M Yes [ INo
membership adoption? .
3. Was a budget report presented at every PTA hoard/general | [ M Yes [_|No Kfves [ I No
membership meeting?
if no,
Comments:
Recommendation: A budget report showing income and
expenses in each budget line shoutd be presented at every
PTA Board/general membership meeting. P
3. Is a copy of the adopted audit report sent 10 the state office | [M Yes [_iNo
each year? ) : /
. Are there any irregularities in the budgeted amounts to actual B ves {_|No
expenses/income? .
p "ves{W . (m‘gwfb voted) To increnye e bupar frtre
Comments; WoderSotie Shoion \me ?:“ig} Tocod W eedad
Recommendatfgg:%)%ﬂ‘&e‘&sr?:enﬁment ov:r(ﬁﬁao must e ot .
be approved by your eneral membership. “The onMgS o Loere £ ecios b jw

T wored o God o.ePSmt.ol

PTA board/generat membership meeting?
if no, NOTE ! piesented
Comments:

e excel For oy

Recommendation:

A treasurer’s report detailing income and

expenses and reconciled to the bank statement must be

Weasurer’g Reports: Treasurer Audit Commitiee
1. Was a detziled, written treasurer’s report presented at every "ves LINo | [N ves Dne
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presented at every PTA board/general membership meeting. . .
s \Ware the reports clear, concise and easily understood? B’?es No Yes || No
»  Did the reports show, in detail, the source(s} of all income es No Yes No
and expenses? P y,

2. Did the treasurer prepare an annual or year-end detailed, B’Yes i_JNe V1 Yes D Ne
written report? Noke: s v excel oronod- Vs
3. Do the canceled checks and the entries in the checkbock and [“{ves [ INo
the treasurer’s reports all agree? J
4. Do the deposit stips and the entries in the income ledger and Mves [ INe
the treasurer’s reports all agree? yl
. Have alt financial obligations of the PTA been paid in full? Aves | INo

Bank Reconciliation: Treasuret &!@glm_niitgg
1 Were the bank statements reconclled every manth? [MAes [INo | [ Yes [ iNo

If no, when were they reconciled?

Comments:

Recommendation: Bank statements must be reconciled every

month. . S/
3. Are bank reconciliations verified each month by ndividuals that | || Yes [MNo L Yes | No
are not authorized to sign checks?

If no, were they verified in any months? ™N© .

Comiments:

Recommendation: Bank statements must be opened by a
non-signer and must be verified against the treasurer’'s report
every month.

3. Did the year-end financial report reconcile with the final bank
statement?

Res LI No

2
Myes I No

|

Einancial Procedures and Controls:

Treasurer

| Audit Committee

1. Are all PTA monies kept separate from schoot, personal or
other organization’s funds?

[E’Ves D No

2. Are the state and national portions of membership dues sent
to the Virginia PTA state office before December 1st?
if no,
Comments:
Recommendation: Membership funds belonging to Virginia
and National PTA are transfer funds and should be remitted
tc Virginia PTA.

Mes Clne

/
W] ves [INo

» Do the deposit records for membership match the
membership numbers?

If no,

Comments:

Recommendation: membership funds belonging to Virginia

and National PTA should be remitted to Virginia PTA and are

not included In your PTA budget.

/
K Xves | ino

What was the PTA’s total membership count for the year? 50.
PTA membership dugs are $ 1B per member for the complete section
0% - A0 school year. J
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What was the date and doliar amount of dues sent to complete section
Virginia PTA ‘ .
o Dafe: W 201 Amount: H\312.50
o Date: 2[/i2f201%  Amount: A .00
o Date: e/t /201%  Amount: 3 0., 00
What was the amount of dues paid to Cou neil, if applicable? | complete section
o Date: _1 ltOZ‘LG\ X Amount: 841.50
LI f201% $ ©.00 z /
3. Was there a proper invoice or receipt for each expenditure? Mves [INo |®/Yes [ INo
tf no,
Comments:
Recommendation: There must be a receipt or invoice for
every check written, If there is no receipt, no check should
be written. . )
e Was every expense checked against the budget hefore M Yes U nNo
authorization? lgqes i ! No
s Were recelpts and invoices matched against tha request es No
before payment?
s s there a time limit for reimbursements?
ra
4. Is there a policy that prohibits the signing of blank checks? v Yes 529 /
Are all checks signed by at least twa authorized people? Llves o I 1Yes WiNo

1 no, how often were they only signed by one person?
Comments: €very checkonNsigned byTreaiy
Recommendation: all checks must be signed by 2 people.

ey

Pl

e Was the check register kept current?

Myes | INo

yd
MYes [ {No
No

e Are afl checks used in sequential order? es | {No
«  Ara alt checks accounted for, including voided checks? es Mo as No
2
Were there any checks written to “cash” or cash [Tyes [MNo {Tves Mo
withdrawals? :
If ves, list:
Amount: Date:
Check #:
Amount: Date:
Check #:
Amoilnt: Date:
Check #:
Comments:
Recommendation: NEVER write a check to “cash”, There
is no record of how your PTAs funds were spent. ,
5. s signatory paperwork up-to-date with at least three (3) [ ves LWNe
L

signatures? 2. S\ anoctures . NO §

G o !%E,Pﬂ e Cordls %!@5 — eI B¢
Does the PTA/PTSA have checking accountl es No

1} "pc\xo.{ Lo s

Mr&\i A

With which bank? _ Ta nX ob America

Does the PTA/PTSA have a savings account? [ Jves [MNo
with which bank?

Does the PTA/PTSA have any certificates of deposit?
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with which bank?

Does the PTA/PTSA have a debit card?

i
Yes || No

if yes, Treasrer wused Lr Srvrc A GO fhe gk

Comments: Cxpenssa e S'\T.\m-p:._’ e s .
Recommendation: Virginia PTA strongly advises units
not to hold debit cards as they can be easily misused.

Vi
¥]ves [ | No

4
€. Are at least two people involved in the processes of depositing iV Yes [LIno

funds and handling cash?
if no, how often did only one person count?

Comments: Most depond tuere chacks bo¥ codn doltecded. o €
Recommendation: A deposit reconcitiation form must be Cordh ROk

. . A
used for every cash deposit, with two people counting the Cuaked e [ 2

funds every time. A “cash counting sheet for event” may also
be used {National PTA).

/7
Myes [ no

S oo\ i\\tcsﬂ\‘ W
- pecple.

y.
Were all funds deposited promptly? (within the next [ JYes [MNo

business day)

If no, how much time lapsed? W¥Hn o-daxy ©f . R csenc)
Commaents: Free Fame Giren Ditae (001

Recommendation: PTA funds should never be taken
home with you and should be deposited the same day

L Yes@/No

\e
A i

they are received or the next business day. 7

Was all income properly allocated into the appropriate [MYes [ | No

budget line? 1
Insurance: Treasurer Audit Committee
1. Are insurance policies in force to protect the PTA against {oss Yes No I Yes E' No
of property by reason of fire, theft or other casualty? P P
2. Are liability policies in effect to protect PTA officers and Myes N0 | M Yes INo
members, schoolchildren or other third parties where PTA
projects or activities may result in an accident? P Ve
3. Are the treasurer and all others authorized to handle PTA MYes [ INo |iYes LNo
funds covered by a fidelity bond in the amount determined by
the board?
Internal Revenue Service [IRS) and Tax Forms: Treasurer Audit Committee
1. What is the PTA/PTSA’s Employer ldentification Num ber
(EIN)? 52-1288821 ) /
2. A copy of the letter from Virginia PTA verifying your PTAas a WA¥es LiNo |0/ Yes [ [No
subordinate of the Virginia PTA with our 501c{3} Determination
Letter and your Sales Tax Exemption Certificate are in your
permanent files.
3. Has the IRS form 990, 990-EZ or E-Postcard been filed with Mves || No [\Hes [ Ino

the IRS?

Has [t been forwarded to Virginia PTA? {the e-mail confirmation Mvyes [_InNo

may be forwarded for the E-Postcard)

4. Is the PTA/PTSA incorporated? { 1Yes ™M No

+ [f"YES”, has an annual corporate report been filed with the
state government, as required? [ ]

«  Doesthe annual report reflect current officers and/or a L]

Yas | |

Yes [ | Nm m
MR
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r registered corporate agent?

Fundraising, Corpotate Sponsorship and Grants: Treasurer

1. Did the PTA follow the 3 to 1 rule for fundraising {reference “Standards for PTA [aes No
Fundraising” at www.ptakit.org)

2. Did the PTA ensure fundraisers did not exploit children? es No
3. Were all fundraisers approved by the general membership? es No

4. \Was care taken to see that no laws were violated during fundraisers?

[fes [INo |

5. Were all school system policies for fundraisers followed?

No
es ETNO

6. Didt the President sign all fundraising contra cts?

Trés | Ino

7. Were sufficient procedures in place to ensure the safe handling of funds?

es No

8. Did the PTA receive agy money from grants?
If "YES” list: w
Grant Source Amaount

[ ¥Yes w

Were monies expended in accordance with grant application?

{NJA  JL 1Yes | _INo

9. Did the PTA receive any money or goods from corperate sponsorships?
Was the money or goods used according to the request?

|| Yes [WNo
[ Yes [\ANo

Leadership Training

Treasurer

1. Were officers sent to Leadership Training and Annuat Conference?

Yes No

2. Did officers participate in District or Council training?

[ves [MNo |

3. Did officers complete National PTA E-learning courses?

I IYes i§?io

Auditors Additional Comments and Recommendations: {(use additional space ds needed)

Audit Report for:

Lother Jecksen NMiddle Schan PTA
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Lother Jackson~ Middle Scroal PTA

EIN:_S2-VigeB 2L Date of audit:

3ju]20'0

Audit period from __ jl ! I Zo\F to

|30 ]2018

Last audit period from

"_'}]\ ]uﬂ to ("]?'o}lq' . Ending balance: $ 23924.5% .

1. Beginning Balance {5hould match prior audit “Ending Balance”}

s ¥3,924.57

2. Receipts {Total of ail deposits and credits)

§ 32 ,b5S4.56

3. Add line 1 and line 2;

$ o, s8uk . 3

| 4, Expenses {(Total of all checks written and debits)

$'28,084. T

5. Subtract line 4 from line 3 for “ENDING BALANCE”
{Should match check register)

TREASURER’S RECORDS

$32,434.39

OUTSTANDING CHECKS AND DEPOSITS:

6. Balance on Last Bank Statement:

$ 33,082.39

Outstanding Checks!

Check # Payable to: Amount

2ol

238 T WImIST

201, | 1400 24 (Y20

A\ D Son”
tqol 2% 1423 ¥ -

Dol

Ok o (W18

2o

T O s s-n‘ﬁ*\ \,3229

D6

Doy

T
o T2 % 399

st
Tatal outsta ndingfhecks: 35

7. Subtract totai for Qutstanding Checks from Line 6.

$32,494.39

Outstanding Deposits

Source of Deposit Amount

TOTAL OUTSTANDING DEPOSITS: $

8. Add total Outstanding Deposits to Line 7.

$ 0.00

9. Enter amount In fine 8 to verlfy “ENDING BALANCE"
Should match check register and amount in Line 5.

BANK RECORDS

sa2,M94.30
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